
RECIPROCAL REGISTRATION 
INSTRUCTIONS 

 

Dated:  March 5, 2010 

 
To request/download a transmittal of the NCARB Council Record to the 
State of Rhode Island, follow the following instructions. 
 
 
1. Go to the National Council of Architectural Registration Boards’ (NCARB) 

“Record Services Log-on Page” at https://app.ncarb.org/recordsvc/logon.asp 
to begin the reciprocity request,  

 
2. Enter the “Council Record Number and Password”, 
 
3. Click on “Transmittal Instructions and Forms”, 
 
4. Click on “Rhode Island”, 
 
5. Follow the specific instructions, 
 
6. Number 1 is instructions for submittal to NCARB.   

Number 2 is instructions for submittal to the Rhode Island Board.   
(BE SURE TO SCROLL DOWN UNTIL YOU SEE NUMBER 2.) 

 
7. Once the reciprocal application and NCARB record is received, the 

application and record will be presented to the Board at its next regularly 
scheduled meeting.  The Board meets every second Monday of the month.   

 
8. In the approval package, there will be an application for Certificate of 

Authorization (COA) to Practice Architecture as a Sole Proprietorship, 
Partnership, Limited Liability Partnership, Corporation or Limited Liability 
Company.   

 
9. The COA application must be submitted for review not later than the first 

Monday of the month in order to be placed on the Board’s meeting agenda 
scheduled for the second Monday of the month. 

 
10. Please remember that in order to practice or offer to practice architecture in 

the State of Rhode Island, a person must hold two separate registrations, an 
individual architectural registration and a Certificate of Authorization. 


